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MOJOKEHHUE O LIKOJHbHOM BUBJIMOTEKE
I. O0mue MoJIOKEHHU S

1. Ilonoxenwme o mkonbHOH Oubmoreke I'KOY  mkonbl-uHTepHaTa
r. Kpacuomapa (ganmee — [Ilonmoxenwe) pa3paGoTaHO B COOTBETCTBHH C
QenepanbHBIM 3aKOHOM 0T 29.12.2012r. Ne 273-®03 «O6 o06pa3zoBaHuH B
Poccuiickoi ®enepannn», PenepanbHbM 3aKk0HOM 0T 25.07.2002r. Ne 114-®3 «O
IIPOTUBOJCHUCTBUN 3KCTPEMHUCTKOM gOestenpHOCTH» (pen. ot 21.07.2014 ¢
V3MECHEHUAMH, BCTyNMUBIIUMH B cuity ¢ 02.08. 2014), @enepanbHbIM 3aKOHOM OT
29.12.2010r. Ne 436-®3 «O 3ammre mereit ot HHGOPMALMY, TPHIHHSIONIEH Bpel
UX 3JI0POBBIO U pa3BUTHIO», DenepanbHbIM 3aKOHOM OT 24.07.1998r. Ne 124-D3
«O6 OCHOBHBIX rapaHTHAX HpaB pebéHka B Poccuiickoit ®Denepammmy,
DenepanbHbIM 3aKOHOM OT 29.12.1994r. Ne 78-®3 «O GHONHOTEYHOM feliey, B
coorsercTBUE ¢ PI'OC HOO OB3, Canllun, VYcrtaBom 06pa3oBarenbHON
OpraHH3aIiH.

2. bubnuoreka ABJISAETCS CTPYKTYpHBIM mozpasaeneHdeM [ KOY mkobi-
uHTepHaTa r. KpacHoaapa, y4acTBYIOLUIMM B Y4eOHO-BOCIIMTATENFHOM HPOIEcce B
nemsix  obecrieyeHus MpaBa y4acTHHKOB 00pa3oBaTeNbHOro Ipolecca Ha
OecruiaTHOe MoJIB30BaHUe OGHOIHOTEYHO-HHPOPMALIMOHHEIMH PECYPCAMH.

3. HesirensHocts Gubnuoreku I'KOY mkons-uutepnara r. KpacHomapa
OTpaxkaeTcsi B ycCTaBe oOO0IIeo0pa3oBaTeIbHOrO yupexaeHHs. OOecne4eHHOCTh
OubnroTeKH y4eOHBIMH, METOAMYECKHMH M CIIPABOYHBIMH JIOKyMEHTAaMH
YUIHUTBIBACTCS IIPH JIMLIEH3UPOBAHUH 00111e00Pa30BaTEIBHOTO YUPEIKACHHU.

4. Ilemn OHUOMMOTEKH COOTHOCATCS C LESIMH 00IIe00pa30BaTENBHOTO
YUPEXKIEHHUS :

- (opmupoBanue O6LIeH KyIbTYphl IMYHOCTH 00YYAIOMIMXCSA HA OCHOBE YCBOCHHUS
0053aTeNBFHOI0 MUHMMYMa COJICPXKaHHsS O00IIe00pa3oBaTeNbHEIX MPOrpaMM, HX
aJlanranus K )KU3HU B OOILIECTBE;

- BOCIIUTAHUE TPAXKIAHCTBEHHOCTH, NMATPHOTU3MA, TOJEPAHTHOCTH, YBAXKEHHUS K
¢yHIaMeHTaIBHBIM TpaBaM U cBO0OJAM YEJIOBEKa, PAa3HbIM KYJIbTypaM M SI3BIKaM,
TPYOJIO0HS, JIIOOBH K OKPY’KAIOIIEH IPUPOJIE, CEMbBE;

- GOpMHPOBaHHUIO 3710POBOTO 00pa3a KU3HH.

5. bubnuorexka pykoBOACTBYeTCS B CBOEHl EATENHHOCTH (heepaTbHBIMHU
3aKOHaMH, yKazaMH W pacropsbkeHusamu [lpesupentra Poccuiickoi Denepanuy,
TIOCTAaHOBJICHUAMH U pacniopsbkeHusiMu [IpaBurensctBa Poccuiickoit ®enepanuy u
MCTIOJIHUTENIBHBIX OpraHoB Cy0ObekToB Poccuiickoit @enepanuu, pelmeHHIMH
COOTBETCTBYIOIIETO OpraHa ynpasiieHHs oOpa3oBaHueM, yctaBoM I KOV mixonsl-
untepHara r. KpacHomapa u Hacrosimum ITonoxeHuem.

6. JlesTenbHOCTh OMONHOTEKH OCHOBBIBAETCS HA NMPHMHIMIAX JEMOKDATHH,
ryMaHusMa,  OOIIENOCTYIIHOCTH, IIPHOPUTETa  YelNOBEYECKHX  ICHHOCTEI,
OTCYTCTBHS INUCKPUMHHALIMM 110 KYJIbTYPHOMY, S3BIKOBOMY, COI[HAJIBHOMY,
MOJIOBOMY TPH3HAKY, CBOOOZHOTO pPasBUTHsA JMYHOCTH, CBETCKOTO XapakKTepa
oOpazoBaHus.



7. IlopsiOK MOJIb30BaHMA MCTOYHHKAMU HH(POPMAIKK, epe4eHb OCHOBHBIX
YCIYT U YCJIOBHS HX NMPEAOCTABICHUS ONPENEIAIOTCS HacTosAMM [lonoxkeHrneM u
ITpaBuiamu nosnb30BaHus OGUOITHOTEKOM.

8. I'KOVY mkona-unrepnar r. KpacHomapa HeceT OTBETCTBEHHOCTh 3a
JOCTYMHOCTb W Ka4eCTBO OMONMOTEYHO-MH(POPMALMOHHOTO OBCITYKUBAHUS
OUOITHOTEKH.

B 0Oubimoteke 3ampernaercs HM3JaHHe H PACIpPOCTpaHEHHE MEYaTHEIX, ayIuo,
ayJUOBU3YAJIIbHBIX M HHBIX MAaTEepPHANIOB, COACPXKAIIMX XOTA OBl OJUH U3
IPU3HAKOB, IPEAYCMOTPEHHEIX YacThIO NepBOH cTaThl | DenepaabHOrO 3aKOHA OT
25.07.2002 Ne 114-®3 «O npoTHBOIEHCTBUH SKCTPEMUCTKOMN e TENBHOCTHY.
IlepcoHanbHyI0 OTBETCTBEHHOCTb 32 COOTBETCTBHE (DOHIOB OUOIHOTEKH
TpeOGOBaHUSM JIEHCTBYIOIIETrO 3aKOHOJATEIbCTBA BO3JIATraeTCs Ha GuOIMOTeKaps..
Komuccueii, coznannoii no mpukasy IMpeKTOpa MIKOJBI, BCe IOCTYIAIOIINE B
OMOJIMOTEKY JIOKYMEHTBI, JMTepaTypa B OOS3aTeNbHOM IIOPSJKE CBEPSIOTCS C
DenepanbHBIM  CITUCKOM  3KCTPEMUCTCKHX MaTepHaioB. 1 pa3 B KBapTal
NPOBOJUTCSL peBU3Us OMONMOTEYHBIX (OHAOB Ha BBISBIEHHE JIMTEPATYPHI,
NPUYHHSIOIICH Bpe/l 37I0POBBIO U Pa3BUTHIO eTeil, B TOM YKCIle 9KCTPEMUCTCKOTO
Xapakrepa.

B Gubnmorexe 1 pa3 B mecsr oOHOBISIOTCS JaHHBIE U3 DenepalbHOTO CIIHCKA
OKCTPEMHUCTCKUX MAaTEPHAJIOB, KOTOPHIE pacleyaTBIBAIOTCS U JOOABISIOTCS K
paHee pacrneyaTaHHOMY COHMCKy. OOHOBIEHHBI CIIHCOK OKCTPEMUCTCKHX
MaTepualoB COXPaHseTCs KaXIbli pa3 Ha KOMIBIOTEepe OHOIHMOTEeKaps ¢
' YKa3aHHWEM J1aThl OOHOBJICHHUS.

[lpy obHapyxeHHM MaTepuanoB, BKIOYEHHBIX B @elepalbHEIH  CITHCOK
BKCTPEMUCTCKUX MAaTEPUAIIOB, a TAKXKE MaTepUalloB, HAHOCSIIMX Bpe]| 3JI0POBBIO U
Pa3BUTUIO OOYYAIOIIMXCS, OHM H3BIMAIOTCS, COCTABISIETCS aKT O CIIUCAHWH M
YHUYTOXXEHUH UCKIIIOYEHHOM U3 GHOIHMOTEKHN JINTEPaTyphl U MATEPHUAIIOB.

9. Opranuzanus oOCITyXKMBaHHS y4aCTHHKOB 0Opa30BaTeNbHOTO MPOLEcca
NPOU3BOMUTCA B COOTBETCTBHM C IIpaBUJIaMH TEXHHMKH OE30IaCHOCTH W
IPOTHBOIIOXAaPHBIMH, CAHUTAPHO-TUTUEHTYECKUMH TPEOOBAHUSIMHU.

I1. OcHoBHBIC 32a1a4H

10. OcHOBHBIMH 3aa4aM¥ GUOJIMOTEKH SBIISIOTCS:

a) obecriedeHWe yYYacTHHKAaM o0Opa30BaTENbHOrO IMpOLEcca - O0O0YYaIOIIHMCS,
IIe/[arOri4eCKMM pabOTHUKAM, POJAMTENSIM (MHBIM 3aKOHHBIM IIPEICTaBHTEINSIM)
oOy4aroiuxcs (najgee - IONB3OBATENAM) - JOCTYNA K MH()OPMALMH, 3HAHHAM,
UJIesIM, KyJBTYPHBIM LEHHOCTSIM IIOCPEJCTBOM HMCIIOJIB30BaHUs OUOIMOTEYHO-
MH(pOPMAIMHOHHBIX PECYPCOB 00IIe06pa30BaTENBHOTO YUPEKASHHS Ha PA3THIHBIX
HOCUTENsAX: OyMaXHOM (KHMXHBIH GoHZA, (OHI NepUOIMYECKMX H3aHHiN);
MarHuTHOM  (GoHH aynmo- M BHAeoKacceT); wuppoBoM  (CD-auckn);
KOMMYHHKAaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEISX,

0) BOCIMTaHHE KyJIbTYPHOTO W TPAXTAHCKOTO CAMOCO3HAHHUS, Pa3BUTHH €ro
TBOPYECKOI'0 IIOTEHITHAJIA;



B) (OpMHpOBaHHE HABBIKOB HE3ABHCHMOTO OHOIHOTEYHOrO I10B30BATENIS:
00yIeHHe IIOMCKY, 0TOOPY M KPUTHYECKOM OlleHKe HH(OPMAIIHH;

I) COBEpIIEHCTBOBAaHME IPEOCTABISEMBIX OHOIHOTEKOH YCIYr HA OCHOBE
BHE/IDEHMs HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHH W  KOMIBIOTEPH3ALUH
6ub1MOTEYHO-NHYOPMALIOHHEIX ~ MPOLECCOB,  (HOPMUPOBAHHE KoM(OpTHOH
OubNIMOTEYHOM CpeBI.

III. OcHoBHBIE PyHKUHUH

11. JIns peanuszanuu OCHOBHEIX 337124, OHOIHOTEKA:
a) KOMIUIEKTyeT YHHMBEpCambHBIH (OHJ  y4eGHBIMH, XyXOKECTBEHHBIMH,
Hay4YHbIMH,  CIPAaBOYHBIMH, [EJarOTHYECKUMHM H  HAy4HO-TIOMYJISPHBIMH
JIOKYMEHTaMU Ha TPAJULHOHHBIX U HETPAJULHOHHBIX HOCHTENAX MH()OPMALHUH B
coorBeTcTBHM C DenepanbHBIM 3aKOHOM oT 25.07.2000 Ne 114-®3 «O
NPOTUBOACHCTBHH SKCTPEMHUCTKOH IESTEIbHOCTH», HE JOMyCKasl IOSBIEHUS B
6ubnnoredHoM (OHIE IIKONBI MEYATHBIX MAaTEPHATIOB 3KCTPEMUCTCKOIO
XapakTepa:
6) co3gaeT MHPOPMALIHMOHHYIO IPOAYKIHIO:
- OCYIIECTBIIACT aHATUTUKO-CHHTETHYECKYIO ITepepaboTKy WH(OPMALHH;
- OpraHM3yeT M BeleT CIPaBOYHO-OMONIMOrpapUUecKuil ammapar: KaTajioru
(anpaBUTHBIH, CHCTEMATHYECKHH), KApTOTEKH (CHCTEMATHYECKYH) KapTOTEKY
craTed, TeMaTH4eCKHE KapTOTEKH), 3JIEKTPOHHBIA KaTajor, 0a3bl JaHHBIX II0
IPO(HUIIO 00111e00pa30BaTENBHOTO YUPEKICHHS;
- PpaspabaTbiBaeT peKoMeHJaTelbHble OuOIHOrpaduueckine MOcoGHs (CIHCKH,
0030pHI, YKa3aTelly U T.11.);
- obecreunBaeT HMH(POPMHMpOBaHME IOJB30BaTeNedl 06 HH(MOPMALMOHHOMN
IIPOAYKLMH;
B)  OCYINECTBIAET  AUQQEpeHIHpPOBAHHOE  OUOIMOTEYHO-HHPOPMALMOHHOE
o0cyXUBaHHE 00YYaArOIIMXCS:
- IPEAOCTaBIsIET HH)OPMALMOHHbIE PeCYPChl Ha Pa3IHYHBIX HOCHUTEISIX Ha OCHOBE
U3YYCHUS UX HHTEPECOB U HHGOPMAIIHOHHBIX IIOTpeGHOCTEI!;
- CO3[MaeT YCIOBUA JUIL pealu3alldd  CaMOCTOSITEIbHOCTH B OOy4YeHHH,
II03HABATEILHOH, TBOPYECKOW JEATENBHOCTH C OIOpOH Ha KOMMYHHKAIIHIO;
CIIOCOOCTBYET ~DPasBUTHIO HABEIKOB CaMOOOydYeHHs (y4acTHe B  CETEBBIX
OJIMMITHAZIaX, TEeJIEKOMMYHHKAILlMOHHBIX IPOEKTaX B CHUCTEME JUCTAHIMOHHOI'O
o0y4eHwus);
- OpraHu3syeT 00y4eHHe HaBBIKaM HE3aBUCHMOIO GHOIMOTEYHOrO MOJIB30BATENS U
noTpebutenst HHPOPMAIUH, CONEHCTBYET MHTErPALMK KOMILIEKCA 3HAHMIA, YMEHUU
¥ HaBBIKOB PabOTHI C KHUIOM U HH(bOpMaIHei;
- OKa3blBaeT MH()OPMALMOHHYIO MOUIEPKKY B PEIICHHUH 3a/a4, BO3HHKAIOIINX B
nporecce X y4e6HOH, caMo06pa30BaTeIbHOM M JOCYTOBOM AeSTEbHOCTH,
- OpraHW3yeT MacCOBBIC MEPOIPHUATHS, OPUEHTUPOBAHHEIE Ha Pa3BUTHE OOIIEH u
YUTATeNIbCKOM  KyJIBTYPhl JIMYHOCTH, CONEHCTBYET PpAa3BUTHIO KPUTHUECKOTO
MBILUICHHS;



- CONEHMCTBYET 4YJeHaM IMeJarorMueckoro KOJJIEKTABAa ¥  aJIMHUHUACTPAIH
y4peIeHHs B OpraHu3alnyu 00pa3oBaTeIbHOTO Mpoliecca U 10cyra 00y4yaromuxcs
(npocmorp  BumeodmipmMoB,  CD-aMckoB,  Mpe3eHTAMK  Pa3BUBAIOIIUX
KOMITBIOTEPHBIX HTD);

r) ocymecTsiaser audpdepeHIUpOoBaHHOE  OUONIMOTEYHO-UHPOPMALUOHHOE
00CITy’)KMBaHHE TIeAarorndecKux pabOTHUKOB:

- BBIABIIIET HWH(DOpPMAIMOHHBIE TMOTPEOHOCTM M YIOBJIECTBOPAET 3aIlpPOCEHI,
CBsI3aHHBIE C O0yYEeHHEM, BOCIIUTAHUEM U 3J0POBbEM JIE€TEH;

- BBIABJISET HH(GOPMAIIHOHHbIE MOTPEOHOCTH H YIOBIETBOPSIET 3aIpOCHl B 00J1aCTH
IIeJarorH4YeCKUX HHHOBAIMH M HOBBIX TEXHOJIOTHIA;

- COJEHCTBYET IMPO(EeCCHOHAIBHONH KOMIIETeHLIUH, MOBBILLIEHUIO KBalU(UKALHH,
IIPOBEJICHUIO ATTECTAllUH;

- co3maer OGaHK IeIaroru4eckod WHGOPMAIMH KaK OCHOBBI  eIUHOM
UHGOPMAIMOHHOH CIIy>kK0bl 0011€00pa30BaTENbHOIO YUPEXAEHHUS, OCYIIECTBIISIET
HaKOILIEHKE, CHCTEMATH3AIMIO HHPOPMAIIMH T10 ITpeIMeTaM, pa3jiesiaM U TeMaM;

- opraHm3yeT JOCTyHn K OaHKy IeJarorndeckoil HHQpOpMaluH Ha JIOOBIX
HOCHUTEJISX; POCMOTP 3JIeKTPOHHBIX BEpCUH Me1aroruyeckux u3JlaHui;

- OCYIIECTBIISET TeKyllee WHPpopMupoBaHue (IHU MH(GOpMANUHU, 0030pHl HOBBIX
MOCTYIUICHUH u nyOuKanmii), nH()OpPMUpPOBaHHE PYKOBOJICTBa
0011e00pa30BaTEIHLHOTO yUpexKACHUSI 1o BOIIPOCaM yIpaBIICHHUS
00pa3oBaTeIbHBIM MMPOIIECCOM;

- CHOCOOCTBYET TMPOBEJEHUIO 3aHATUM 1O (OPMHPOBAHUIO HMH(POPMALMOHHOU
KYJBTYPBI; SBIIseTcs 0a30# Ui MpOBeJIeHUs MPAKTHYECKUX 3aHATHI 1o paboTe C
WH(POPMALIMOHHBIMH PECYpPCaMH;

n) ocymectBiaseT auddepeHpoBaHHOE — OHOIHOTEYHO-UHPOPMAIIMOHHOE
o0ciry>)XxMBaHUe poJuTeNell (MHBIX 3aKOHHBIX MpeCTaBUTeNEel ) 00ydatomuxcs:

- YIOBJETBOpSET 3ampochl Toib30Bareneii u UHOOPMUPYET O HOBBIX
MIOCTYIUIEHUSIX B OHOIMOTEKY;

- KOHCYJBTHPYET IO BOIPOCAM OpraHM3allMU CEMEWHOr0 YTEHHUs, 3HAKOMHUT C
uHpOpMaLuel 10 BOCIIUTAHUIO JACTeH;

- KOHCYJIBTHPYET IO BOIIpocaM y4eOHbBIX U3AaHHH 171 00ydarouxcs.

IV. Opranuszanus gesiTeJbHOCTH OHOJHOTEKH

12. IlIkonpHas OGuONIMOTEKA MO CBOEHM CTPYKType AENHUTCS Ha abOHEMEHT,
YUTANBHBIN 3aJ1, OTIeN Y4eOHUKOB.

13. bubnuoredyHo-uHGOPMAIIMOHHOE OOCITY>KHBaHHWE OCYIIECTBISETCS Ha
OCHOBe OUOJIMOTEYHO-MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C YU€OHBIM U
BOCIIUTATENILHBIM IUIaHaMH 00111e00pa30BaTeIbHOTO YUPEKIeHHUs, pOrpaMMaMy,
IIPOCKTaMU U TJIAaHOM pabOThl OMOIMOTEKH.

14. B mpemsix oOecnedeHuss MojJepHU3ALMH OHOJIMOTEKH B YCIOBHSX
uHbopMaTU3alMi Oo0pa3oBaHUsT M B IIpelelax CpeiCTB, BBIIEISIEMBIX
yupeIuTeNIIMU, 00IIIe00pa3oBaTeIbHOE YUpeXKaeHne odecriednBaeT OHOIHOTEKY:

- TapaHTHpPOBaHHBIM (UHAHCHUPOBAHMEM KOMIUIEKTOBaHHUS  OHOIHOTEYHO-
HH(OPMAIIMOHHEIX PeCYpPCOB (B CMETe YUpPEKICHUs BEIBOJUTCS OTIEIBHO);



- HeoGXOMMMBIMH CIyKeOHBIMH M ITIPOM3BOJCTBEHHBIMM [OMCIICHUAMHA B
COOTBETCTBMH CO CTPYKTypoll OHONMOTEKHM M HOPMAaTHBaMH TIIO TEXHHKE
6e30IaCHOCTH JKCIUTYaTalldd KOMITBIOTEpOB (OTCYTCTBHE BBICOKOH BI&KHOCTH,
RANLUICHHOCTH  TOMEINEHUs,  KOPPO3MOHHO-aKTMBHBIX  IpUMeced MK
3JIEKTPONPOBOISIIEH TIBLIM) ¥ B COOTBETCTBAHM C MOJIOKCHHAMH CaunlIuH;

- COBPEMEHHOW 3JIeKTPOHHO-BBIYUCINTCIBHOH, TEJIEKOMMYHHUKAIlUOHHOM U
KOLIHPOBANEHO-MHOXXUTEPHOM TEXHUKOH H HEe0OXOAUMBIMK IIPOrPaMMHBIMHU
IIPOYKTaMH;

- DPEMOHTOM ¥ CEpBHCHBIM OOCIy)XMBaHHEM TEXHHKH H 00opy10BaHUS
OUOIMOTEKU;

- GUOJIMOTEYHOM TEXHUKOM U KaHUEIAPCKUMHU IPUHAMIIEKHOCTIMHU.

15. TKOY mkona-untepHat r. KpacHomapa co3faer yclIoBus UId
COXPaHHOCTH arapaTrypbl, 000py10BaHHA U UMYIIECTBA OUOTUOTEKH.

16. OTBETCTBEHHOCTh 34 CHCTEMATHYHOCTH M KAueCTBO KOMILICKTOBAHWA
ocHOBHOro (QoHma OHOIMOTEKH, KOMILJICKTOBaHHE yuebHOro GoHna B
COOTBETCTBUH C (DesiepabHBIMK [IEPECYHAMH y4eOHUKOB 1 yueOHO-METOUYECKUX
M3aHUE HeCyT 3aMEeCTUTeNM JMPEeKTopa To y4eOHOM pabote, co3gaHue
HeOOXOMMMBIX YCJIOBHH JUIS JeATeNbHOCTH OHONMOTEKH HECET PYKOBOIHUTEIL
06111606pa30BaTENBHOrO YIPEKICHUS B COOTBETCTBHH C YCTABOM yUIPEXKACHHUS.

17. Pexxum paboTel OUONHOTEKM OIpeAelsieTcs B COOTBCTCTBHH C
npaBHIaMH BHyTpeHHero pacnopsaka KOV mikona-uHTepHar I. KpacHonapa.

V. IIpaBa u 06513aHHOCTH MOJb30BaTE/IeH OMOJHOTEKH

18. ITonp3oBaTeny OUOINOTEKH UMEIOT IIPaBo:
a) mHomydyarTh IONHYIO HMHpoOpMalHMIo O COCTaBe oubaroreyHoro QoHza,
MH(QOPMAIIMOHHBIX PECYPCax U MPeIOCTaBIseMbIX ONOIHOTEKOH yCIyrax;
6) IOB30BATECS CIPABOYHO-OUOIMOrpapUIeCcKUM annapaTom OuOJIMOTEKH;
B) HONy4Yarh KOHCYJNHTAIIHOHHYIO IIOMOIIL B IOWCKE H BLIOOpE KCTOYHHKOB
rHGOpMaIuy;
r) [OTy4aTh BO BPEMEHHOE IIONB30BaHME Ha aOOHEMEHTEe M B YMTAJIBHOM 3ajie
[edaTHbIE W3aHWs, AayJAdOBU3yallbHble MOOKYMEHTbl W JAPYId€ HCTOYHUKH
uHQOpMAIMK, KOTOPbIe He HAHOCAT Bpe/l 3/10POBBIO U PA3BUTHUIO o0yJaromuxcs u
He CcoJIepXKaT MaTephalbl 3KCTPEMUCTCKOTO XapaKTepa,
1) IpOJJIEBATh CPOK MOJIb30BaHHS JOKYMEHTAMH;
e) momydaTh  Temarndeckue,  Qaxrorpauyeckue, — yTOUHAOUME U
6uGHorpadUIecKue CIpaBKyi Ha OCHOBE onna GubInoTeKH;
) MOJy4aTh KOHCYJbTAllHOHHYIO IOMOLIbL B pabore ¢ wuHboOpMalued Ha
HETPaJMIMOHHBIX HOCHTENSX TpH IOJB30BAHUM DJICKTPOHHBIM M HHBIM
000py/I0BaHHEM,
3) y4acTBOBATH B MEPOIPHUSATHSAX, TIPOBO/IUMBIX OHOIHOTEKOH;

19. TTonmp30BaTENH OUOTHMOTEKHN OOSI3aHBL:
a) COBIIIOIaTh MpaBHIIa IOJIb30BaHus OUOIMOTEKON;



0) OepeXXHO OTHOCHUTBCS K IIPOM3BEACHUSIM IledaTH (He BHIPBIBATh, HE 3aru0ath
CTpaHMIl, He JeJlaTh B KHUIaxX NOJYepKHBaHMM, IOMETOK), UHBIM JOKyMEHTaM Ha
pa3IMYHBIX HOCUTEISIX, 000PYI0BaHUIO, HHBEHTAPIO;
B) II0JIb30BAThCS LICHHBIMU M CIIPABOYHBIMHM JOKYMEHTaMH TOJBKO B ITOMEINEHHH
OHOJIHMOTEKH;
r) yOemuTbcs NpU TNOJIY4YeHHUH JOKYMEHTOB B OTCYTCTBHHM Je(eKTOB, a IIpH
oOHapyxeHuu mnpouHpopmupoBaTh 00 STOM  paboTHHKAa  OHOJHOTEKH.
OTBeTCTBEHHOCTh 3a OOHapy>XeHHbIe Je(eKThl B CclaBaeMbIX JOKYMEHTax Hecer
TIOCIIE/THUIA [T0JTh30BATEIb;
€) pacIMChIBAThCSI B UYUTATENBCKOM (OpMyisipe 3a Kax/blid IOJy4YeHHBIH
IOKyMEHT (MCKJIIo4YeHHe: oOyJaromuecs 1 - 4 KJ1accoB);
’K) BO3BpAIIaTh JOKYMEHTHI B OMOIHOTEKY B yCTaHOBJIEHHBIE CPOKH;
3) 3aMEHATh JOKyMEHTBhl OHONHOTeKM B Cily4ae HX YTpaThl WM I[OPYH HM
PABHOLIEHHBIMU JIMOO KOMIIEHCHUpPOBaTh yliepd B pa3Mepe, YCTaHOBJIEHHOM
IIPaBUJIAMU I10JIb30BaHUsI OUOIMOTEKOM;
M) TIOJIHOCTBIO PACCUMTATHCS C OMOIMOTEKOMN 10 MCTEUYEHUU CpOKa OOYUYEHMS WU
paboThl B 06111€00pa30BaTENILHOM YUpEeXKIeHUH.

20. ITopsimox MMoIBE30BaHuUsT OUOIMOTEKOM:
a) 3amuch OOydaromuxcs OOIIe00pa30BaTENFHOTO YUYPEKIACHHS B OHOIHOTEKY
[IPOM3BOJUTCS IO CIMCOYHOMY COCTaBy KJacca B WHIWBUIYATBHOM IOPSJKE,
IIeJarOTHYeCKUX M HHBIX pPabOOTHHKOB 00I1e00pa3oBaTebHOIO YUpEKIAECHHS,
ponuTenel (MHBIX 3aKOHHBIX IPEACTaBUTENeH) 00YIarOIIUXCsI - 110 acopPTy;
0) DOKyMEHTOM, MOITBEPKAAIOIINM MPaBO MOJIB30BaHMs GUOIHUOTEKOM, ABISETCSA
YUTATENHCKUH GopMyIsp;

21. Ilopsimok monp30BaHUsE a00HEMEHTOM:
a) MOJIb30BaTEN MMEIOT IPaBO TONYyYUTh Ha JIOM W3 MHOTOTOMHBIX HM3JaHHMH He
6osee ABYX TOKyMEHTOB OJHOBPEMEHHO;
6) MaKCUMaJIbHBIE CPOKH MOJIB30BAHUS TOKYMEHTaMHU:
- yueOHUKH, yueOHbIe TOCOOHUS - y4eOHBIN T'OI;
- Hay4HO-TIOIIyJIsIpHasi, [I0O3HaBaTebHas, Xy/10’KECTBEHHAs TUTepaTypa - 1 MecsiIr;
- IEPUOIMYECKHE U3AAHNUs, U3/1aHUs TTOBBIIIEHHOTO CIpoca - 15 nHei;
B) I10JIb30BATEJIM MOTYT NPOIJIUTH CPOK IOJIB30BAHUS JOKYMEHTAMH, €CIIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTHX OJIb30BATENIEH.

22. Ilopsinok 1oJIb30BaHUS YUTATBHBIM 3aJI0M:
a) NOKyMEHTHI, NpeAHa3HauYeHHbIe I paOOThl B YHMTAILHOM 3ajle, Ha JOM He
BBI/IAIOTCS;
0) SHUUMKJIONENH, CIIPaBOYHHUKH, pe/IKUE, IICHHbIe U MMEIOIIHECS B €AMHCTBEHHOM
OK3EMILIAPE JOKYMEHTHI BBIAAIOTCS TOJIBKO A pabOTHl B YHTAJIBHOM 3aJI€;
B) 3JIEKTPOHHbBIE KHUTU, MP3-111eepsl BBITAIOTCS IS HCIIOIB30BAHMS B YATAIILHOM
3ajle WM B Kiacce. OTBETCTBEHHOCTh 3a HCIIOJIb30BAaHUE 3JIEKTPOHHBIX KHHUI M
MP3-nneepoB B Ki1acce HECET Mpero/iaBaTelib.

OOKYMEHT NOAMUCAH

j BNEKTPOHHOW MOAMNCHIO

epruchnkat: BDFASE70BAFA24EEQES3B44CT937EESL
naneney; Tonuwii TaTbsna puropsesHa
eiicTBUTENeH: ©09.02.2022 Ao 05.05.2023
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